Presenting a speech
(s 3

Of all human creations, language may be the most remarkable. Through l|language we share
experience, formulate values, exchange ideas, transmit knowledge, and sustain culture. Indeed,
language is vital to think itself. Contrary to popular belief], language | does not simply
mirror reality but also helps to create our sense of reality [by giving meaning to events].
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Good speakers have respect for language and know how it works., Words are the tools of a
speaker’ s craft. They have special uses, just like the tools of any other profession. As a
speaker, you should be aware of the meaning of words and know how to use l|language accurately,
clearly, vividly, and appropriately.
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Using language accurately is as vital to a speaker as using numbers accurately to a accountant.,
Never use a word unless you are sure of its meaning. |f you are not sure, look up the word in
the dictionary. As you prepare your speeches, ask yourself constantly, “What do | really

want to say? What do | really mean? ” Choose words that are precise and accurate.
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Using language clearly allows |isteners to grasp your meaning immediately. You can ensure this
[by using familiar words (that are known to the average person and require no specialized
background) ; by choosing concrete words in preference to more abstract ones, and by eliminating
verbal clutter].
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Using language vividly helps bring your speech to |life. One way (to make your speech vivid) | is
through imagery, or the creation of word pictures. You can develop imagery by using concrete
language, simile, and metaphor. Simile is an explicit comparison between things (that are
essentially different yet have something in common):; it always contains the words “like"or
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as o Metaphor is an implicit comparison between things that are different yet have something

in common; it does not contain the words “like” or “as” .
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Another way to make your speeches vivid is by exploiting the rhythm of language. Four devices for
creating rhythm are parallelism, repetition, alliteration, and antithesis. Parallelism is the

simi lar arrangement of a pair or series of related words, phrases,



or sentences. Repetition is the use of the same word or set of words at the beginning or end of
successive clauses or sentences. Alliteration comes from repeating the initial constant sounds
of close or adjoining words. Antithesis is the juxtaposition of contrasting ideas, wusually in
parallel structure.
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Using language appropriately means adapting to the particular occasion, audience, and topic at
hand. |t also means developing your own l|language style instead of trying to copy someone else's.

|f your language is appropriate in all respects, your speech is much more likely to succeed.
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Good speeches are not composed of hot air and unfounded assertions. They need strong supporting
materials to bolster the speaker ' s point of view. |In fact, the skillful use of supporting
materials often makes the difference between a good speech and a poor one. The three basic types
of supporting materials are examples, statistics and testimony.
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In the course of a speech you may use brief examples—specific instances referred to in passing—and
sometimes you may want to give several brief examples in a row to create a stronger impression,

Extended examples—often called illustrations, narrations, or anecdotes—are longer and more
detailed. Hypothetical examples describe imagery situations and can be quite effective for
relating ideas to the audience. All three kinds of examples help to clarify ideas, to reinforce

ideas, or to personalize ideas. To be more effective, though, they should be vivid and richly
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