B IR A TUE B AR A

I

7 VR FH B 4% I H B B v R

L
av




B IR A TUE B AR A

BRI EE AU UL oottt 4
— . BB B TUE B E B IE T E oot 4
G IR (5 OO 4
(Z) ) FPRTF R GRABE T oot 6
G T <O 7
(TD) o BT LIE T J7 3ottt 9
(F) . ERBHABIEBITE B TR oo sesss s 10
G0 I (2 o < OO 12
() v B TR oottt 13
= O 3 W K X R O s OO 15
(). ERBHABIRBATL R B EARBET oot 15
(Z) . BRI BT BAT Y R B B et 15
(Z) . ERBABIBATY R BN oot 15
R k0 B <R 16

(). ERBABREB R EETEE R oot 16
(Z) . ERB BB B EE T FE oo 17
(Z). ERBABEB R ERATIE T FE oo 17
W, ZEAX]. B RAT U IE DT oot 18
() o R BRI AT ettt 18
G T o 1 OO 19
(Z) o AT E A T ettt 20
T B B B B AT M oottt 22
() v B AETEE Tl 22
(2) JTaEM, FEAERE . WA ETD e 23
(Z) 0 T B Th oottt 24
(1) . AT LA BB BI U T T et 26
AR =—E o R = - 29
GO I R &S TR 29
(). ERBABRBTE BRI EME oo 31
(Z). ERBABRBTE BRI TTATEE oot 32
. B IR A T B AT dE B B 2 T ettt 33
=) B A T AT U B A et 33
JA R a7 L OO TT PR 35
(7))« VBT A oottt 35
(G B i = N i = OO 36
(Z) . B R R E T T A Moottt 37
(M) . RAE R AFTFEETE R et 38
(FL) o B R I R Bttt ettt a s 39
CaV I A L RNl & - TR 40
()« AR B AR IERE H oo 41
Foe BRI AR TR G AL A T ottt 42
(=) o BRAV I B I T oottt 42



B IR A TUE B AR A

() o AL R T B AT oottt e et et e et et eaeeeeee et et et e et eaeeneeteeteeene e ane 43
+‘ﬂﬁ%?%/ﬁﬁm ............................................................................................................. 43
G Il = =52 R OO 43
(G 7 ok L= ¥ =P 44
o B EAKEE R R B T oot 44
(=) v BAE KRR BT B oot 44
(Z) . BAEKEET LG BB T oottt 45
(Z) . R GFIZEFE AL oot 47
(1) . A VEIFAE BTEE oottt 47
o REE A E G B AEKEE R R ottt 49
() B - = OO 49
G B b= L= o OO 49
(Z) e ARGV TR oottt 51
(T9) . U T G AL oot 52
T, ERBARRETE ATEKEGFIZAT K oo 52
(7). BAEKEEEEE 5 K BRI T et 52
(Z) . FIZEH EE DT G TR oot 53
T A B L A B 0 T ettt 54
(7). B B T B B 0 T oottt 54
(Z) . ERBARRETE FE IR LB DT oo 55
(Z) 0 B E B Z B oottt 57
QL DI Iz 1 - OO 57
S s A = O 2 - OO 58
()« FEHBBE B oottt 58
G SO e =15 WO 61
(Z) 0 LB ettt 62
AN s = OO 63
(G I 705 OO 63
() B R G Tt B T T A oot ettt e e e et e e ennaean 63
(Z) . PRI G RIS ettt 64
R TR O = = - OO 64
() v BEETARBEIR oottt a et 64
(Z) o BT AT T ettt 65
I &= = L OO 66
R 2 OO 67
() v ATTFETBTL E oot 67
G B - 25 == /| FO OO 69
Ty AR ET G R AT T oot 70
(). BRI EZ AL IR B oo 70
(G I 5 LB o = - o ) RO 71
D IR 5 NEClE 7 o -1 PP 71
QI 5 N = PP 72
(). BRI G R A ST B oo 73
(%) . BAAUF AL LSENEGH TR G oo, 73



B IR A TUE B AR A

B R 2O 74
() o T T U TR oottt 74
(Z) 0 BB ARIR TR AT oottt sttt sttt ettt naeeas 75
(Z) v PRI BB oottt 77
(T0) o BE AR TE G B G TG oottt 78



B IR A TUE B AR A

R X ERER

EFFHEDREGEARBEFRBESEEET, HREFAE
HRATEHNRARR. HER, ARENNELEE, AT AIAF
IMFARME N AXHEEFEEAREATEMELEHN. &
MAZEF R BRTE—EN, ARARNEETNAARESESE
BHERAIAT. RIOTRMEHER L X, ATREAARRE F 37k

BEFRHAIR,
—. EXBARRBRRECEEESR

(=) TERZEHX

— N HERBARBEETNEN TERARATRATKERE
B, ZYRATL 2R, ®EREURARLZHEF L M TEH. I
Rl BRUTERS, URBEFKE. BREAK, FkETE
TE, BARIRRE. B, RAAXRTERAZIRERLFILE,
2 52 B A 5 T Y R BT AE

THRERARG R

1. TAER G R XA



B IR A TUE B AR A

TAZEEFZEFAET, BA. L. B &, XFLA
BEMEER., TREEESFHNA . A\REEFHERRAG,
M TEREMTELESENT RGN BTREREEER. B
i, MBERE. B, TLFEURREEZ AR ITERAZNEE
YL AR

2. THEAGFAAHREX

BN TAER G LLE 2 0 AT £~ RE FHE
MR\, USEIR £ RNkt FR, X% H
TAVE SR EFHIE, K/ EmRE, AMEREKAR, E4
VEFSHAWT I FERETRE A

T R G MR Tr &

1. BEEEGRERN

RNFR IR G EES REE EMXBEFRATENS
Mro XMEEGETEMRE, £EFk7., REFNAR, AAUERE,
i 3 A X PR HATERALH, TUE 2T T B TERAZYETR
T, BB E AR RS

2. MEHIL R TN

A EAE A TR AT EUGE, LRI A
W FHARTAT R A BB A, TR EAF BT
ERGFE, REKEFZHHTRAEMRN,

3. AMrRER I

KEANWBRER K, WM EcBRREAL~ RS, FHLE



B IR A TUE B AR A

W HE BTN R B TAR S e 2 P R R EFR AN R AT R BT8R
BIERE, BROANER, HEREFFENREE,

TR GRS G K kKR

1 BhE



B IR A TUE B AR A

L, WEVHIEEFREN, BAUEREANRELE,
Ko TERGHAHRT HAH T X EHHAELE THEA
SRR E, FRREELEREER, FEIEHATRRMOI
2. RARKEFH
AR, TRAGHXGEMEEZ ML, REUMTFEL
. BAEANTRER. ABE. WBNEEAN 2R, THEARH
Emga, s asiRamimiRE, TABR., REWES. FH,
ARHELZRUEERATERAGHANER T, B THESZE, K
BRI TR &R G, SEIE U3 an Av 3 1R 20 30 B9 B o
MNEHERBFMRETE N IERARATENAR, X TR
TR, REEFKE. BRAAURENTHFELARERER.
T A 3 b B R R KRR R T R

(D). FRFREREEE

EERBAMBRETLY, FRAREZAVETTFLTAKZ
W R, Hi, MR AR 2T AR ERER., NE LA
MRAATH G RAT, RAT HTEF TR, IETFNRE, R
P Tt R 5 TR R B

REEENRUEENETREFWRBER. EHAT TIERRH
FEVER L, Gl GBI T BB T DL IR £ P73 AR oo 4 1S
BTS20, AWESESUE, BIRES KA.



B IR A TUE B AR A

EMAXEEHNBERELZEFREEN. AE RRETTERE
HRM ARG RE, FEEMF BNt @R, A 5HNEE
e, REMRBEMATZER, BRI ARA, R LN
#, DRIEEFIFSEEMREK,

HEREAFETERANTRAEF 2 REERER. AEFE
H R AR, T BN REER, AR EE
BTA, UsR"mLERERT L,

AT wIEFHE, NEFTUGIAFEAR, HRE, FRAAT
BV REAT o RAAFAT RN EH AR, (24 5 16 250 T HA AT HY
HIE, ATIRFILSF A

LRk, RETEMEFRENRME” &I XN XEAT,
HBRARHFGREMTI LS . NS BEAEH R & IT AR
BEE, e EFHETIER, EAFEEKL,

(2). BHEHFE

EFRENBEEAIRENATENAARAEZNEN. &
TRFEENEF LN ML ERE, 7 Mm AMRE =& £ 7 ROE,
WD IR PR AR, AT R AR A P R R . 1 A A A LR A
BAFERN SR EFREN, SVFEEEFTREERANKT. £/
AR o FHER



B IR A TUE B AR A

FRAAMIFRANTEFREFEEEDH. BELEWF
8 7 B An TR AL, °T AR (R A pt fu (5 B tr A ], 32 8 £ P2 R .
Wi, TRENERHTRER L ZaRE. f5 THETEE, AW
WA R T TR

ERHATERLEF, FERTMLZLFTRAXERER., Al
AR EFAER B ANZETEMENER, URHER T %
AFEN TN S, cBNAERITLAFEAN, XL, REERF
FE, TURERINIEREEMEFRE,

AR R £ 7 R B IE % IE AT, RO 4R 37 A AR R = T ] SR IR R
LR F AL TR, AT REREM RS THE, TEKR
EWMERFa, BORZEEXNEFHDH, B, BITENRE
LR, DR EWETRIAAESF T, F BT R R IR & B
AR SEAT T P 254

RERAAAFRE T ERETELEFNTUEN, £ BRERR
BMHREMTY, BRERER, LAKECE”. AN, FREFT
BB A SR IAA R, UK R R, A A&

BEEARHEARNEAREFFLEREERZN I BHAFIAN %
HEGEREA, EREFLBENEFH, FRUEE. FEURET
REEREEF TR HE, LTURURNREE, RE £
A RE

REWESIARLFE, NEFRENSEREIFRRITEZ
2% )8, BERwmEF 5 RAURGENFSHREZT, M7 E

Uz



B IR A TUE B AR A

MABRARBSWEFARENTFE LR, BL2TH R, F#EH
FEENRETEAR, YV FTUEFHENTHTFR, TELF .

10



B IR A TUE B AR A

(). FEZEF X

Byhger—MHEZNRS, TUATRIEEMRAREA 2
FOUHNEFHEER P BEETHNEE, S % R T HE”
W, wam iR, FREELENEE. W, BFHETLHR

BRemEERAZEFANZOZ—, AAEHNBEEEA &
R AMATEREA, XAEA UGN EF TR, BLY
REfE, T RAFRAE., REAFREMEF, RHETK
B, PR, FFREw RE R T FRKEM.

RE AR R N T A AEY K58, BT URYE T 7 R R R
HWEFRAeMEFTX, ROVEFRE, REFEFEMNAE, RELE
FEAE R EE % R A E R R R T R R, PR A AR TR R
fe, fRmA Y EI R K REA .

HlFEE, BREEMAZTZFREERAFEEEFXAFNEER
tagh, B 5HEMAY. FEFRTeME, CLTULITELE,
EEEMMEERE, AFLEFNETRXZHRE, REMALF,
A, TR AERMNARE, I FEXTH TV NN TFRE
F Ak bk

10



B IR A TUE B AR A

ARELEREEFREET T AT AT — . SV FEX
ERRE A, BREREAEMEEN. BLGEeRuEEE, £
HRAMA, BAENFLBARELR. TRELELAEM2TAE
Ard b STV E R, RER TR, ARRS5H rmEL, BiE
8 MR 7

BHAFAEZETAFTELNVAEAR EEMXMFETEHHAATLE
R BAKFHEE, FadlE, RFLEFEX, BRAESHE
Gt LR 5 R R AR A AL, Ak RE A AT ST B T AL,
EEAENm, NI FERREREZER.

o

(B). EFBARAEREETE

EIEHEEGE, THEENWE N ERT 6 EAF TR, R
REAM, SRR, AR, g2 EGREEY, ARCLEEIE, X
TARREWANY, wHFAETHEATHLY, HEEELANEE,
F A Tk R B A B wg 1y SE A SR B TR R . T T K 2B TE B
MEZE, HEEN =, TEEETAUAIE EEZNIEE X
KR, WO, NARTEEENEHBHTT EL,

NHEBRNEZMENEUT AT E. B8, HEEETUR
BMANVH KR, NTiesmBERZERE. LK, JEEET UNTHE +F
MR H#AT 2 TIFEA TS, BRTE X KRR, i, JEHEE
HENTRIA &R R B ey F T, REABEEE, #RIUE B AT
AEHR, wJa, BEHZFENIETXIMEEZ R, TEHEET UH

11



B AR R A T R R

RIUE #2052k, & TE BRI

12



B IR A TUE B AR A

EREEREY, AEMTETUNA ¥, GETHEE TS
bk e 5L T 3 R R A, BB, i RE T AR A A A
AFPHEERTEMINEIEFLRSL, LB RERLEL, F,
BRI E —FMETER ) A S XBET A, AT HETH e
B E.

ATRETREETEYR, TUEATETEDMH. Gantt E KA
WEFa%ETE, JHEEHR 4 Microsoft Project. Trello % 7]
DL B I BA i R AT 5 B, B BB, Gantt E&
DLIE B 0 & R TR E &AM E 5 9 B ] 2k, R B A BRI R TE R .
W FF & 4w Slack. Microsoft Teams 4 7] L5z 3 B PA & 7 2 4] B 52
ARG RELSE, REHEME.

FEHERWEIE LR, FEMUWUNRE, FREERLF
Wbk 2 —, TEHEEFEE T REWE EEEAF DURIET E
EAZZw. AR X RE X, HEEEFETEAN R KA
), REANHEEERAGEAF. RGEEZTEY —NEE
W7rE, TEEEF B AR ISR E A

Ak, MEETEBHELERN. EUNANRE. THEEEE
MWEFTELR. ERAMTEERERTERELRTREL T HRE
Tl o i LB A 1B K B i e s e i Bl T R Ar ik A 2 m A2 B A & 4K
e T RETME TR EETE S E . AL TN R H.
BN E T ERRERE R RN TN, RIEAEEE 7L
o K

12



B IR A TUE B AR A

Rz, A zgmT, MEEEE—MNEZNEET &,
WA o E O IUE 2, IV DLE S M S AR E AT, R AT
mE, BRAR. Ak, HEEEAEEEZNLEMLL, FET
Wralgr A, $RFIUE B EACE, PAE R RE AR R LR

CONE A7 e

(—) fEd it RIm = X

FlhitxlEEAmAREa BT RAAERZER, 2 EREHAE
BATUH & B A SRR o AE T X KB A R AR R F
ZH. EFFRRNARARURES TS5 7 E, X TREEHREA
R BETEWIRAIZH. BREREFEFEREE,

(=) BRIy E X

I R\ EF&E: BLAEELITR], 7 A 28 5 & R
R, BOFRANERE, ATREEFRE, FELE” AN, #
TRAZ B 52 BB R R B v A TR

2. WAFKEEE: FWHXIXAL. W7, B EEFRERHLAT S
B, SARMUBREMFF, FHTRKE” KA, RiEHEA
R E .

3. RIEF @ g (Rl itxiieie. WAk 35 e K
P, BRENEFATHRE 6 REFE, RERILEE B R4S
B R ATHY = o & .

4. WRE T KR BEAR TS TWIRT, FlitxifRatn

13



B IR A TUE B AR A

WA A e, T\ BERPEKE, #RE 0 kS5 E
I 7 U e 2t
(=) fEitxey 5 &

14



B IR A TUE B AR A

I HBREFHS: HAREFESFHNER, BEEFKE. I
W, TR (A SF, B SLIE BT BY A PR B AT

2. AMEF & NEFTRH#TLEITME, BFAN. BE.
AR, RN A 775 R Y B RE JL A AR PR

3. wlEMENL X ETEFEAMESFMH, FEFERNIEL
WX, BFLEFRE. £EF&LH. ARRES 7 B EEZH.

4. BEEPAT: BRI FHELITRIAKELILFEF T, &
BEHATER, K EEREATR], BRE AR REETEH A 7
i

b. RS HEAFERE, HELTXNFTELHTLE
WREESE, KA RE K, AT B EL TR HEE R
£,

WL ESR, BV RIE UM FREARAT, AT B RR

SIH S E s RM T B A RIE,

el

(). REEE

Fi& & B RILE Fr R A BUE T b 3R 532 B U AR
HNEERAE, CHRNEFWRYEFARTNTEETE, B8
RHEEERETE, HREEFHEME RN HRRF

14



B IR A TUE B AR A

FEEBNEXATRAZ P HREE, BRAERR, RE LS
RE, B EEMER, BEENEGN . BILHRS 5EH~BRR S,
FEEBEERHEE P HERBAHRBASTENEENFHEEE. F
i, CAAUBORERAASENEEMETIRA, E8EFKE,
BUEARAMBRETREET LWESE . i, RETELA Y
THERIE & 68K EAmAE, LR EERHF LSl FEE,

FEERNSREEZAFERILRE BT, HERENR, ZHEM
BES, #ATRERN, #ATHERSE, FRRF)fEE, L8P
RevE W Z#RIUE 54 x 7 X ERMALE T2 BT, ARE
HlEFLRPR RN, RRUENR, REFEAEERN ™6
B Fo [FlET, B0k @ ey A5 g B T BIBA R 4R & a8 E e
EOAMIAE, LR AR R B R,

FedBmlEE ekt SR AERF S M. ELA TS
T, 2R U EN S FFRET M EW A E— XA,
AR, REEEFBRET MM N MR K, #TpFAKE
ANTERFHA, T ULEI A A& = 2 00H 4 I 5 A0 T, AT 48 7
& &K

Rz, RERBABMBENE T, RETERFRAZHEWER,
MBS RN E P HREAEEEDH. BEFERE BT,
HlEEITR, M EER RS FEE, TURRSHEHN ™ &
SRS, HREFWHE, HAETIRFFTRELF N KK, =
EREGEIEFHRR, Bl BRIBACUTEZAEGKTFHAR. £

15



B AR R A T R R

FEEHEMER L, FoERSHMFE ] 2HE KT AR,

16



B IR A TUE B AR A

=, EFRAREBTLR RN

(=) EFRRA MBS RELEERR

LE, T REARBAMBESTYEALERRIERAES.
EREAMBETLAERER I TN RFNL LSS, THARR
Fy A, FhBEIHEE. EWERBRARBSTLRERHA, BHE
EREAMBSTYAT RELRORE L, ATENEZERBET F
718 ) XA

(D). EFRBARABTLRRER

B I B A AT W PR KR T E R R WA T R R B E A
Pl S5 AR R B Hy i . B X R A RR R g P ok B SRR T B A
b T Aok E ISR TG IR A BRI, HUCE B, BRI B AR
HHSMAH R, WAETRBARBESTLNERERREHRT AKX
E&

(2. ERBAREBTLRENE

BBARK, &R RE TN LA F) . Ma E KL
HIVE R Ak A, MR EARBA MR BT RE LR — S &Y
R e o 3T KBYIE Am . BORAKFHY R B O B A R R AR U
RE L K RANE ., TUE K4 KRG 78 R & SRR RS
WHEE ) E T gALE .

16



B IR A TUE B AR A

ZLEABRARRBEREEETR

(). EREAREBRETEEXR

1.1 /e T E e & 2

AR R AR R AR E, W T A
Mg MR ERETEHHAHAL, X EFERKBERENFE R
RAMREAT AR, EHHATHFEMES, UHRTEHE LR
& WA E K,

1.2 AFIRHES:

BBy RS E PR B ES R L, AR MAERZ L EER
R WA A PR IR R R M K S A, AR A R
T — B fF & 1 . A2 R AR B T DA B 20 AR U B, IR
MM EHH, UFRIEF”RRENBEEN,

1.3 JRAT A6 Ry 2

AR mE R E, ERBRAREEESEL I EA R E T
BEAEXR, XAENEMBHTLENTERE, AR EHLHE
GRS RA AT ER R B 688 B R R AR
HREAM R

1.4 JE & lFmIAIE:

ERBAMRER LR EHREZ)IX, UWHARKR T EES
o B A AR ALAR o b, B K 4 BUIE X B9 U E AE, 4 IS0

17



B IR A TUE B AR A

%, UL @ 2 R B EIRARE, RITFRAETT I E L,

PLEAECONA SO B T8I, AT REREN—F AR
BT R EVII:
https://d. book118. com/308030106004006131

18


https://d.book118.com/308030106004006131

