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Dear Mr. Fang

Thank you for your order for cotton twill fabrics.

The goods are now under production and will be delivered on time.

It is a pleasure to have the opportunity of supplying you and we hope
you will be satisfied with the quality of our goods. On receiving
your credit from the bank, we will make up your order.

We will have the pleasure of receiving further orders from you.
Yours sincerely,

Sales Manager
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Dear Ms Zhang,

I know your company from our partners:John&Son Co, I am interested in
your item of embroidered tablecloth.

Please send me your catolog and your price with the following
information.

(item number, size, color, carton size, number of items per
carton, cbm, MOQ. )



Thank you™
I look forward to hearing from you soon.
Best regards,

KENNETH KING
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Dear Mr. Sation

With reference to your letter dated 3rd May 2004, I am writing to
apologies for the mistake we made.
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