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Abstract

With the rapid development of social economy, business letters and important
ways of communication in the economic field have gradually become inseparable.
In the context of global economic integration, business letters play an irreplaceable
role in external information exchange, business transactions, trade negotiations and
friendship transmission. However, due to cultural differences, the influence of
social customs and taboos, we must use more appropriate and appropriate language
in communication to reduce unnecessary misunderstandings and can play a role in
resolving embarrassment. Therefore, the politeness principle of language
characteristics in business letters will become particularly important. Politeness is
one of the important weapons of trading activities. Write without paying attention
Looks like there's no bullet in the field. Politeness and decent conversation can
make the negotiator establish a good, honest, enthusiastic cultural accomplishment
and professional ethics image in the other party's heart, which is beneficial to the
negotiation.

Based on Leech's politeness principle, this paper mainly analyzes the
application of politeness principle in business English letter writing, aiming to help
students write business letters more accurately and convey the information of
business letters more appropriately. This paper is divided into five parts. First,
introduce the relevant knowledge of business letters, including concepts,
characteristics and main functions. Secondly, it analyzes the politeness principle

from many aspects, and summarizes the domestic and foreign scholars' research on
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