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How is it going? W& LFE?

I am glad to receive your letter. e X B R R 17

I am looking forward to receiving your letter. ®HI AR
R AE.

Wait for your good news SRR B 5F U B
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The problem has bee the focus the attention of the
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This problem,is no one can be avoided,but if properly
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In short,the whole society should pay close attention
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People different points of view,some people think
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1: #IFE
Dear ,
[am (  BE&ANH) I feel bad to trouble you but I am

afraidthat I have to make a plaint about

The reason for my dissatisfaction is ( RARA-48).In

the first place, ( 78 7% 09 % — /> 77 ). In addition,

(#7289 % — > 7 ). Under these circumstances, |

find it ( Rw) (AR 77 E 4 R R BT B R
Tappreciate it very much if you could ( & H 2 W An

i >K),preferably (¥ — B EK),and I would like to

have this mattersettled by ( wEMAEE R FHR).

Thankyou for your consideration and I will be looking

forward to your reply.



Yours sincerely,

L1 Ming

2: 1A

Dear ,

Jam (  BEANZ). 1 am writing to see if it is

possible foryou to provide me with information

regarding ( EW|E N

Firstof all, what are 2 5 — M [H] AL
Secondly, whenwill ?2( % Z/Me ) Thirdly,
is 2 F=E A

Iwould also like to inquire ( K% B B0y |5 Rl 4

A% E%).Could you be so kind as to send me some relevant

booklets on the above-mentionedaspects?

Thankyou for your kindness, and your prompt attention to

this letter will be highly appreciated.



Yours sincerely,

L1 Ming
3: KT
Dear ,
[am writing to formally request to ( HRE W
%)
Thereason for is that ( % H R )T , SO
I (% H4)

( e #t— P IWER). 1

I would also like to request

am sorry for any inconvenience I havecaused.

Thankyou for your attention to these requests. If you
have any questions, donothesitate to contact me at

(7% = #7).1 look forward toa favorable reply.




Yours sincerely,

L1 Ming
4: B
Dear ,
[am truly sorry that ( i 4z 0P
A).

Thereason 1s that ( /28 )7 ) Once again, I am sorry for

anyinconvenience caused. Hope you can aept my apologies and

understand mysituation.
You s sincerely,

Li Ming
5: Rk

Dear




[am writing to extend my sincere gratitude for

(B4t iy & [F]). If it had not been for your assistance

in (X 77 R ey B AR S BY), 1 fear that I would
have been ( BB FTAEBEER).
Everone agrees that it was you who (

%7).Again, I wouldlike to express my warm thanks to you!

Please aept my gratitude.

Yours sincerely,

L1 Ming

6: 2

Dear ,

Y ouhave asked me for my advice with regard to :

and I will try to make someconductive suggestions here.

% 20



following actions: ( Z A )

Thope you will find these proposals useful, and I would

be ready to discuss thismatter with you to further details.

GoodLuck with your ( ARE)

Yours sincerely,

L1 Ming

7: KIRfE

it

Dear Sir or Madam,

Iwrite this letter to apply for the position that you

have advertised in (WAL H)of ( & ).

Notonly do I have the qualifications for this job, but I

( T B4 #). In the

also have the rightpersonality for a




% — > J& H). On the other hand, ( F

— M RE).

Shouldyou grant me a personal interview, I would be most
grateful. If you need toknow more about me, please feel

free to contact me at any time at ( HL s 5 )

Thankyou for considering my application, and I am

looking forward to meeting you.

Yours sincerely,

Dear ,

Therewilla (W %)at/in ( #HE)on ( AFE).We

would be honored to have you there with us.
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BERREE4A, BiA: https://d. book118. com/74806111110
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