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invite, invitation, hold, display, confirm, attend
3. BiFRAMHRAA
< We would like to extend to you an invitation to dinner.

<> The company will host a product presentation at the meeting room of our
company, on Feb. 25%, from 9 a.m. to 12a.m.

<> We are looking forward to seeing you.

<> Please confirm your attendance latest by Nov.11.
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<> lam pleased to accept your invitation for the factory visit.

<~ | accept with pleasure/honor the kind invitation of your company to the visit
of assembly line on July 5t.

<> We are so sorry that we can’t accept your kind invitation because of previous
engagement.
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< We would like you to enquire into the credit standing of ABC Co. on our
behalf.
<> We should be most grateful if you would furnish us with your opinion on the
financial status and reliability of the above company.
<> How long have you been in business relations with the firm?
<> Any information you may be able to pass on to us will be treated as
confidential.
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<> The firm concerned is a well-established one.
<> As far as we know, their financial standing is sound.
<> Our own experience with them has not been satisfactory.
<> They seem to be in a difficult financial situation due to overtrading.
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3RERBGERMERGE
<> We get your name and address from the internet.
<> We are writing to you to establish long-term trade relations with you.

<> Will you please send us samples of the candles you can offer of the following
kinds?
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<> We are pleased to send our samples to you.

find something to suit you.

<> Itis a pleasure to know that you are interested in our products.

<> We are glad to confirm that we have received your samples and price list.

<> I send you my revised catalogue, price-list and samples, hoping that you may
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inquiry, price list, catalog, discount, commission, item, deal in

3. WHAHRAR

<> We have learned from the Chinese Embassy in our country that you are one
of the leading exporters of silk products.

<> We are importers of fresh water pearls having wide connections with the
local distributors in this line of business.

<> Would you please send us your illustrated/ latest catalog and full details of
your prices and terms of payment, together with samples.

<> We look forward to hearing from you soon.

HEF &

R DU A«
Dear Sirs,

We are interested in importing motorcycles of all ranges. Will you please send
us a copy of your catalog and current price list for motorcycles.

We are a leading vehicle dealer in this country and have branches in the major
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cities all over USA. There is a steady demand here for motorcycles ,
especially the fashionable ranges with high quality. If the quality is satisfactory
and prices acceptable, we plan to place regular orders with you.

When replying, please state whether you are able to offer us a special discount
and the terms of payment.

We look forward to your early reply.
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appreciate, leading, connection, specialize in, supply, available
3. EE AR

<> Thank you for your interest in our selection of sweaters.

<> As requested, we are sending you, under separate cover, a sample for Article

Numbers 1025 and 1026 for your reference.

<>  We can allow / offer /grant you a discount of 2% on orders exceeding

UsD10,000 in value.

<> We no longer manufacture pure silk shirts.

<~ Don’t hesitate to let us know if you have any further question.
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T offer, offerer, offeree, shipment, payment, be subject to, reply
23 3. REHHRAR
<> Thank you for your inquiry of Oct.10. We are pleased to offer you as follows:
<> We offer you 2,000 pieces of Men’s Shirts at USD30.00/pc, FOB Shanghai for
shipment in July, 2019.
<> Our terms of payment is by irrevocable L/C at sight.
<> The offer is subject to your acceptance within 7 days.
< As requested, we are offering you the following, subject to our final
confirmation.
PRREHTLGT LA E 2 7] W DB B, IS B A2 57 5 A R 2 ] R s G
Dear Wang,
Thank you for your catalog and sample cuttings for Printed Shirting sent to us
by DHL.
At present, we are interested in Item No.PS568 and PS572 and would be
215 pleased if you could quote us your lowest price on CIF New York basis.

Meanwhile, we also need details about other terms covering payment, packing,
earliest time of shipment, minimum order and discount you may offer us.

Should your terms favorable and time of shipment acceptable, we shall place a
large order with you.

IR =M e /1 o
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Rees | 2R EEEE
2y counter-offer, on the high side, reduce, lower, cut down, accept
3. BRAHREH
<~ Many thanks to your reply to our inquiry for Steel Furniture at USD1000 per
set, FOB Shanghai.
<~ In reply, we regret to state that your price has been found too high to be
acceptable.
< Your price is 15% higher than other companies.
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<> We can't accept your offer unless the price is reduced by 5%.

<> If you cannot reduce your price, we will buy other makes.

Gl

TE R DU B8 3 R 32
Dear Mr. LI,

We have received your email of Jan. 10 offering us 1000 pieces of Motorbikes at
USS 500/pc CIF New York.

In reply, we regret to inform you that our customers here find your price too high
and out of line with the prevailing market level. You may be aware that some
Japanese dealers are lowering their prices by 10%. No doubt there is keen
competition in the market.

We do not deny that the quality of your motorcycle is slightly better, but the
difference in price should, in no case, be as much as 5%. On behalf of our
customers, we counter offer as follows:

“1000 pieces of Motorbikes at USD470/pc CIF New York.
Other terms remain unchanged.
As the market is declining, we recommend your immediate acceptance.

Yours,
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2 3. RIEHMRAE
<> | appreciate your counter-offer but find it too low.
<> It’s absolutely out of the question for us to reduce our price to your level.
<> The cost of raw materials has increased considerably, so we are not in a
position to make any reduction.
<> We find it difficult to reduce our price by 5%, because the freight and cost of
raw material is going up.
< The best we can do is 5% off.
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AR | 2. BERBEEASIN T AERZEE
#h86 5 | terms of payment, T/T, D/D, L/C, remit, collect, irrevocable, at sight
) 3. ERBUEH IS T AR AR
4 As establishing L/C costs us quite a lot, we propose payment by D/A.
<> We would appreciate it if you apply D/P at 60 days after sight.
< Owing to our tight money condition, will you kindly adopt D/A payment this
time?
< For such a large amount, an L/C is costly. Besides, it ties up our funds. So we
suggest either COD or D/P after 30 days sight.
FE5I% | R PAT BB b O
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Dear Mr. Yu,

Referring to your e-mail of Oct.20t offering us 20,000 yards of Printed Shirting at
USD1.00/yd, CIF New York for shipment within one month after our placing the
order. We accept all the terms except the terms of shipment.

Our past purchases from you have been conducted on L/C basis which is your
usual practice. But the amount involved under this transaction is only USD20,000.
Banking charges for opening and notifying L/C will greatly reduce our profit. So
we’d like to suggest payment by T/T within 10 days after we receive your fax copy
of B/L.

We can assure you of our punctual payment and hope you’ll agree with us on this
point.

Yours
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Applicant, beneficiary, opening bank, guarantee, banking charge
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<> Our usual terms of payment are by a irrevocable letter of credit at sight.

<> The relevant L/C should be opened one month before the time of shipment
and remain valid for negotiation in China until the 15th day after the date of
shipment.

<> As an exception this time, We will accept time L/C payable by draft at 30
days after sight.
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AR inner packing, outer packing, carton, bag, case, piece, seaworthy
BEER | 3. PBERE AR RS DR
¥ | & With regard to the packing for tea, we'd like to give you our requirements as
follows.
4 The outer packing should be strong enough for transportation. As to inner
packing, it must be attractive and helpful to the sales.
% The peanuts are packed in ordinary gunny bags of 50 kgs net each.
<> Please pack the vases a dozen to a wooden case and 100 to a 20’ FCL.
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PRV IR S PR Ry R

shipping mark , indicative mark, warning mark, stencil, side mark, triangle.

3. WHRKRILERHERAE

<> The cases of the goods are to be marked with the initials of our company in a

diamond as usual.

Please mark the bags according to the drawing given.

As the mobile X-ray machines are precision instruments, they should be

packed in steel cases to stand rough handling. The wording HANDLE WITH

CARE should also be marked on each case.

<> Please mark the packages with the same lot numbers as given on the order

sheet in order to avoid being mixed up.
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> WEXM TR HREIS.
2. ISRk fE R R AR
shipment, partial shipment, transshipment, port of loading/discharge, FCL,LCL
3. YK &S RAHR AR

<> Shipment should be made before October, otherwise we are not able to catch

the season.

<> Shipment will be effected in three equal monthly lots, beginning from July,
2019.

<> To make it easier for us to get the goods ready for shipment, we hope that

partial shipment is allowed.

<> Shipment will be arranged with freight to be collected at destination.

il

BV FAI6) T

Yk Wi itasis, Bt 1 JIRSAE 2021 F 1 H¥is, 5t 2 HSE
2021 4F 3 H¥kiz, @ik B, B AAY, RiFitia.

%2 MBREFHK
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fE45 58 Benton RSN Francis ). Gable A8 7 fi# CIF T R (RIS 3B, I
FE R | HORE L 1 IR ) 8 0 B B I 7

AWAES: RIS R 2K -

LA RREKERA TN

> RERRE

> AR

> PR EAUR P

> BRI

2. B Rk 5 IR R B

insurance, risk, coverage, FPA, WPA, All Risks, General Average,Particular
R | Average
BRS s pmmask s
%3]

<> To cover a special additional risk only costs a slightly higher premium.

<> We usually cover insurance against WPA and War Risk in the absence of
specific instructions from our clients

<> The shipment has been insured as per warehouse-to-warehouse clause and
subject to the Ocean Marine Cargo Clauses.

<> We will insure the goods against WPA and TPND for the invoice value plus
10%.

<> Under CIF price, the exporter will usually cover the insurance against WPA
and any extra premium of additional risks should be for the importer’
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s account.
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i IR AL S REM IR JEAT

LERGREEME

accept, acceptance, conclude /close a deal, get business done
3. ERERMARR

After long and friendly negotiation, we are pleased to reach an agreement with
you .

It is only in view of our long-standing business relationship that we accept your
counter-offer.

As a token of friendship, we accept as an exception your counter-offer for 50,000
yards of Silk Fabric at USD3.20/yd, CIF Lagos.

Taking the quality into consideration, we accept your offer although your price is
somewhat higher than those of other manufacturers.

PR S E AL 57 5y o wl itk D4 3 Smith e, 1EHRHE LU RS BB S B2 0
WS 9 H 20 AR, [RIE BRI ZOREEMT 5% 125K .
BUINAL T 9 26 AT T B )

fm44: H 197 (Habotai)
5 PS080
¥ 30,000 15
Hffr: A5 1.2 920, CIF 44
FE5VI%
3. B4 5019, B 10 B —H O LA, 408N AHER4R.
WeSk: LT IEHE
Eigis: iy
Hfs: AL
FZmE: A\ 2019 4 10 ATAS, Ar=dtsEEdE, Bt
Fofth 26 A
WIPEAE SOTHAT BUE G T LA E FIE, #iERHE.
#£4%2 FTiTk
AEF R D BRGH PHZ
PRI 2 Hf H ZURHE
PELg EREH
£S5 HbR | BE TR
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RIFBER

& FRBAE AT AR A A R
> KBS ERR
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HERMER

TR BRI N A AR SR e RA T 5

sdiko ez

A GETE R D) BB =0

HEHHEE

AR ST R AN ) R

FeE Rt

HEDR

AR

%R

EEBE R KEALR S AR Brown SEAE WL 5 H R A R
LR, RIS LIERAK

AIKAES: RE Brown SEHE T HRHE:.

LTS — R =8 R
M IR AR 5
HARPRRIT N7
Ay B 7 B H AN
2T EREERE
repeat order, duplicate order, accept, reject, fulfill, perform, execute
3. WM

We find both price and quality satisfactory and are pleased to place an order with
you for the following items at the price named for July shipment.

This is a trial order. Should the goods sell fast, large orders will follow.

Your samples of children’s toy have received favorable reaction from our
distributors, and we are pleased to order with you on the terms and conditions
stated below.

Enclosed is our order for 300 sets of Transistor Radios.

HEF ISk

B BAT B S
Dear Wanghui,

Re: Order No.836 for Infants’ Jumpsuits

Thank you for your quotation of Oct.25, together with the samples for your latest
designs. We are very interested in your jumpsuits and are pleased to place an
order as follows:

Item No. Quantity Unit Price Amount
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FOB Shanghai
2001 2,000pcs USD11.00/pc USD22,000.00
2008 2,000pcs USD10.50/pc UsDb21,000.00
Total 4,000pcs usD43,000.00
Shipment: Prompt shipment, from Shanghai to New York.

Packing and Marking: As usual with our previous orders.
Payment: By irrevocable L/C at sight.

Since we are in urgent need of the goods, please send us your confirmation as
soon as possible.

Best regards,

R E+= ZiTSRAHIAP

H£51 Z2iTHR

% 27K BT & BT YHE R
R 2 i B 5 ZRAHE
W HREW

BESB | TS

& LA TR RET HTE] RR

RFEAR | & AT AL IE 1
S TR RIR S AR
ERER | TS REIE R BN AR RS R L Tr
ER#EM | OMAZEGERR) CGE=RO
RS | A ORTEE A ) B
HEIRE R
BEPR W&
B B WITLAR T 23 VA BRA =] H 1 B2 ET%iBmmnﬁéA
T4k | 7 Francis ). Gable [fi&5E )5, EH 78 LRHIIA IR ARl o Uy 2
XS REORSeAFAERHIAS.
HMRE | LREEEGRRAE:
BKAEE | HRIEGFRERB AL TN
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#3

> WIAEEZAT Rl IR A

> VLR R A R AT — R
BRI T IR AR

> RIEGESEME

2. FEHIE

Sales Contract, Purchase Contract, Sales Confirmation, Purchase Confirmation,
agreement, sign, counter-sign, draw up.

3. AR

<> We are enclosing our S/C No.345 in duplicate, please countersign and return
one copy to us for our file.

Your order will receive our best and prompt attention.
We believe this transaction will lead to a series of deals in future.
We have examined the contract carefully and find everything satisfactory.

We hope that the contract will be fulfilled smoothly and successfully.

R

Thank you very much for your cooperation and hope that this may be the
beginning of long and friendly relationship between us.

Gl S

B LU R & [ 265K

< SEATEWERIERIES 1 NANEE,; N RS TRIEEIEELE A RdeE
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B += FrAetgkdz AHE
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2. EEEE

documentary letter of credit, opening bank, advising bank, negotiating bank,
accepting bank

3. fHRAIR

<> We'd like to draw your attention to the fact that the stipulated time of
shipment is drawing near, but we have not received any news from you about
its establishment.

<> As the goods under S/C No.128 have been ready for shipment for quite some
time, it is imperative that you take immediate action to have the covering L/C
opened.

<> The time of shipment is approaching, but we have not yet received your L/C.
Please do your utmost to expedite its establishment so that we may effect
shipment before the end of this month

HEF IS

CEDRREES
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> XL

2LEERIE
amend, amendment, discrepancy, extend, delete, insert, allow

3. AR

<> We have received your L/C No. 333, but find it contains the following

discrepancies.

<> We request that you extend the time of shipment to June 10, 2019 and the
expiry date to June 25, 2019 respectively.

<> Please amend the L/C to read “Partial shipment and transshipment allowed”.

<> We find the amount of the L/C is not sufficient. Please increase the amount to

USD36,230.

<> Please amend the L/C as follows:

HEF IS

AR5 [ 2 [l B 5 I, Z AT )RR S — o EORAB TS RS 86

RAE T+ ZHAREAEIE
51 2 BRBER
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NHAIPREE, I EAHKEH.
RPAES: MBI ARAEME

LEMBEARBEEERPAR:

SETTER BT IR BRI ST, N R S RS A O, BRI
> R EFESEIT RS, NS a IR

<> TEANUC IR KGR AN ORI ) L B

> AFAAT R A

2. EBHIE

insurance, cover, coverage, insurance policy, additional risks, for one’s account

R | 3. MR
Hifs <> Please insure FPA on our Order No.356 at your end.
27 <> We will cover insurance against All Risks and War Risk on your behalf.
<> The insurance company is responsible for the claim, as long as it is within the
scope of coverage.
<> You may lodge a claim against the insurance agent at your end to compensate
for the loss sustained.
<> Please cover WPA on our goods for USD68900 at the least possible premium,
not exceeding 3%.
<> If you wish to provide insurance against TPND, it can be easily done upon the
payment of an additional premium.
H T BE R O
Dear Mr. Wu,
Re:  Insurance on Our Order No0.1368
We are pleased to learn from your e-mail of Nov. 20 that the goods under the
captioned order have been packed ready for shipment. Thank you for your close
cooperation.
5N

As you know, the deal is concluded on CFR basis, which requires insurance be
covered by us. In order to facilitate business, we now wish to have the
consignment insured at your end. Would you please arrange insurance on our
behalf against All Risks for 120% of the invoice value?

As to the premium, we shall refund it to you by T/T upon receipt of your debit
note. You may also deduct the amount directly from the invoiced proceeds.

We hope that our request will meet with your approval.

42 REFE@m
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23 shipping advice, container, FCL, LCL, ETA, ETD, B/L, freight prepaid,freight to

collect, delivery
3. HREA

<> Shipment should be made before Nov.20, otherwise we will not be able to
catch the season.

<> As we are in urgent need of the goods, could you please advance shipment by
one month?

<> We are glad to inform you that the goods you ordered are ready for
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PLE BN A SRS IR T8, AR B —E NS .
WMETHRBREE, B :
https://d. book118. com/896152150010010210
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